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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Joseph W. Hirman Chief SWOD
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: R/E/SE
ADDRESS:
THRU (Liaison Officer): 325 Broadway
OAR Liaison officer Boulder, CO 80303
BILLET TITLE: BILLET #: 3465
Project Manager, Space Weather Operations PHONE NUMBER:  (303) 497-5688
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
GS-12/13 IS THIS A NEW BILLET: [Jves X1 no
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Joseph W. Hirman Chief, Space Weather Operations (303) 497-5688

EDUCATIONAL REQUIREMENTS:
BS degree - physical science, math, or computer science. An advanced degree is desirable

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)
Previous space environment or solar physics training or middle management experience is desirable

1. GENERAL DESCRIPTION OF BILLET:

The incumbent is a member of the Space Weather Operations Division, Forecast Center Operations Team. Operated jointly
by the NOAA Space Environment Center and the USAF 55th Space Weather Squadron in Boulder, CO, SWO provides
space weather monitoring and forecasting services to meet a wide variety of civilian, military, commercial, Federal agency,
and international requirements.

Activities at SEC are directed toward understanding, monitoring, and forecasting solar and geomagnetic events that have
undesirable, harmful, and costly effects on activities on or near Earth. SEC activities encompass real-time collection of
solar-terrestrial data, real-time environmental analysis, dissemination of indices and activity summaries, and issuance of
forecasts, watches, warnings, and alerts.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. Serve as space environment duty forecaster for issuing forecasts and alerts of conditions in the space environment. The
SWO forecast center is operated and staffed 24 hours per day, and requires the officer to stand a rotating shift schedule with
civilian and USAF forecasters, up to 12-14 days per month, or approximately 60% of all normal work hours. Each round of
shifts consists of three sets of four 10-hour days, which rotate among the hours 0600-1600, 1000-2000, and 2000-0600, with
three days off in between each four-day round.

2. Coordinate and maintain SEC's user requirements for products and services on the space environment during interactions
and negotiations with international and national space agencies, members of the space monitoring and forecasting
community and private and commercial customers.

3. Maintain inter service and international liaison, cooperation and requirements for operational effectiveness with the USAF
55th Space Weather Squadron and Australian Government IPS Radio and Space Service.
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3. CAREER DEVELOPMENT OPPORTUNITIES:

The billet offers the opportunity for upper level management experience to an officer with previous space environmental or
solar physics training, or other middle management experience. The officer will become familiar with all aspects of project
and personnel management including civilian performance appraisals and NOAA Corps officer's fitness report writing. This
assignment offers the opportunity for independent research and forecast technique development. The officer will have daily
contact and work alongside commissioned and enlisted members of the USAF, providing inter service liaison and service
experience and development.

4. ADDITIONAL COMMENTS:

4. Responsible for all aspects of project management for the SWO division. Including budget analysis and requests,
expenditure control and financial planning.

5. During the absence of the Chief, SWO division, serves as the first uniform officer in succession of authority for Acting
Chief.

6. Serves as the SEC Rapid Prototyping Center operations and management team.

7. Responsible for special projects resulting from new SEC initiatives and directions such as computer systems and
database management, planning and management of re-organization and transition projects and new forecast technique
development and evaluation.

SIGNATURE OF SUPERVISOR: DATE:
05/25/2001
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